AGREEMENT

For Copy Editing Services

This agreement is between Nikki Meyer (“Editor”) and _______________ (“Client”) and concerns the following manuscript:

Author(s): ______________________________________________________________________ 

Working title: ______________________________________________________________________
Length and description of manuscript: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

1. EDITORIAL TASKS

The Editor agrees to provide substantive editing, line editing, and copy editing of the full manuscript and allow the client one round of follow-up questions about the manuscript and critique, conducted via email or phone.

2. EDITORIAL TASK RECITALS

The editing process includes substantive editing, where the work is examined for troublesome writing habits which permit fatal errors in structure; line editing, to help insure your writing is consistent, smooth, and compelling; and copy editing, designed to correct the mechanics, grammar, spelling and punctuation errors. Once these areas are complete, assistance is offered in the area of layout in preparation for printing.

3. DOCUMENT PRESENTATION PRICING FORMAT

Up to 500 pages -- $2.00 per page.

Add $75 for each 50 pages thereafter.

One page equals an average of 250 words (10 words average per line, 25 lines average per page, double-spaced, Times New Roman). Documents should be on 8x11 paper, double-spaced, in Arial, Courier or Times New Roman, 12 point font.

Customized format pricing $___________

4. DELIVERY

The manuscript is to be delivered to the Editor by the Client on or before ___________________ (date) by means of __________ (postal, e-mail, disk, or other) in the following format: _________________________________ 
All editing will be done via handwritten notes and marks on a paper version of the manuscript unless otherwise agreed in writing. The projected schedule for completion of the Editor’s work is as follows:  Within two to six weeks of author’s delivery of manuscript. Any subsequent editing of the manuscript will be subject to a new contract and new agreement.
5. PAYMENT

The agreed-upon editorial fee of ____________________________, is to be paid by the Client to the Editor in the following manner: 50% deposit upon acceptance and signatures on this Agreement with the balance paid upon receipt of the final manuscript.

The Client will reimburse the Editor for direct expenses incurred in fulfilling this agreement, including:
· Photocopying

· Printouts

· Electronic Data Transfer

· Long-distance calls

· Parking

· Travel

· Couriers and postage

6. TERMINATION

This agreement may be terminated by either party in the event of material change of circumstance, with 7 days’ notice sent in writing to the other party at the address shown below. If the Editor terminates the agreement, the Editor will be paid by the Client for work done up to the date of termination. If the Client terminates the agreement, the Editor will be paid by the Client for work done up to the date of termination. 
7. SPECIAL CLAUSES


(as needed)
8. INDEMNITY

Editing is intrinsically a subjective process of offering advice and suggestions to the Author and Client. In addition to offering such advice and suggestions, the Editor’s responsibility is limited to notifying the Client of any unresolved differences with the Author before the work proceeds to the next stage of production. While the Editor will make every effort to bring questionable material to the attention of the Client, the Client agrees to indemnify and save harmless the Editor from any and all claims or demands, including legal fees, arising out of any alleged libel or copyright infringement committed by the Author or Client in creating the work.

The Editor's sole function is to aid and assist the Client in editing the manuscript. In this light, the Editor will make her best efforts to advise and suggest changes to improve the manuscript. The decision to accept or reject the editor's suggestions is solely the Client’s. 
There are no guarantees in the highly competitive field of publishing. In large part the acceptance of a manuscript for publication is the subjective decision of a publisher and its editors. This decision is subject to the whims of taste and perceived marketability of the manuscript. This Editor, while working to aid the Client in preparing the best manuscript possible given the submitted material, has no way of judging the market or the whims and caprices of the publishing industry.

9. APPLICABLE LAWS

The terms of this agreement shall be interpreted according to the laws of Ohio, United States.

10. AMENDMENTS TO THIS AGREEMENT

This contract may be changed only by written agreement between the Editor and the Client and constitutes the only agreement between the parties.
Signed by the parties to this agreement on _______________________________ date)
_________________________________

______________________________

Nikki Meyer





Client’s Name

216 Oxford Oak Dr




Address

Blacklick OH 43004




City ST Zip

513-655-1999 Phone number

